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MHHOJIOKEHHUE
00 aBTOMATH3HPOBAHHOM HHPOPMALTMOHHOM cHCTEMe
«CeteBoii ropoa. O0pazoBanue»
B MyHHIIUNIAJILHOM 010/KeTHOM YyupesxkaeHun «Bepx-Karynckas cpeanss
001eo0pa3oBaTeibHAs HIKOJIA

1. OO1mmue MoJ0OKEeHUSA

Hacrosiee Ilonoxenue paspaboraHo B coorBerctBuu ¢ DenepaibHbIM
3akoHOM ®enepanbHbiM 3akoHOM OT 29 gexabpst 2012 roma Ne 273-®3 «O06
oOpazoBanuun B  Poccuiickoii  ®enepanuun», [lopsagkoM  opraHuzanuu |
OCYIIECTBIICHHUSI oOpa3oBaTenbHOU NEeSTENbHOCTH o OCHOBHBIM
o0uieoOpa3oBaTebHBIM POrpaMMaM - 00pa3oBaTeIbHBIM MPOrpaMMaM HadaJIbHOIO
o01Iero, OCHOBHOTO OOIIET0 M CpeAHero oOuero oOpa3oBaHMs, YTBEPKIACHHBIN
npukazoM MuHHCTEpCcTBa oOpa3zoBaHusi U Hayku Poccuiickoit ®denepauuu ot 30
asrycta 2013 1. Ne 1015 (¢ um3smenenusimu), YcrtaBoM MBOY «Bepx-Karynckas
COILl» (nanee — YupexeHus).

1. 1 ITomoxenue permameHTupyeT nopsanok ucnons3oBanus ANUC «CereBoil Topon.
OobpasoBanue» B ynpasieHun MBOY «Bepx-Karynckas COL», B Tom uucie B
OpraHHU3aluy U YIPaBIeHUN Y4eOHO-BOCIIUTATEIbHBIM IIPOLIECCOM.

1.2.Hacrosimuii TOKyMeHT ompenaenser ycioBus W npaswia Benenus AWUC CI'O,
KOHTPOJIS 32 BEJACHUEM, MPOIETYPhl 00ECIIEUCHHS TOCTOBEPHOCTH BBOAUMBIX B AUC
CI'O paHHBIX, HaJIE)KHOCTH UX XpPaHEHUA U KOHTpois 3a coorBercTtBUEM AMC CI'O
TpeOOBaHUSIM K TOKYMEHTOOOOPOTY, BKJIFOUAs CO3/IaHUE PE3EPBHBIX KOMUMU, TBEPIBIX
Kommuii (Ha OyMa)XHOM HOCHUTEJE) H JIp.

1.3.B  cooTBeTcCTBMM € JEHWCTBYHOLIMM 3akoHojaTenbcTBOM OY  Brpase
CaMOCTOSITEIbHO BEIOMPATh (POPMBI JOTIOTHUTEIBHBIX OTYETOB.



1.4.0TBETCTBEHHOCTb 32 COOTBETCTBUE PE3YJIbTATOB y4eTa AEHCTBYIOIIMM HOPMaM H,
B YaCTHOCTH, HacTosmeMmy [lonoxeHuio, HeceT OTBETCTBEHHBIN 3a OpraHU3alUIo
pabotet AVIC CT'O 8 MBOY «Bepx-Katynckas COIL».

1.5.0OTBETCTBEHHOCTH 32 COOTBETCTBHE JAaHHBIX y4yeTa (DakTam peanu3anuu y4eOHOTro
mpoliecca JeKUT Ha 3aMeCTUTENIe TUPEKTOpA 1Mo yueOHOoM padoTe.

1.6.11pu Benenuu yueta He0OX0AUMO 00ECIIEUYUTh COOMIOICHIE 3aKOHO JATEIbCTBA O
MIEPCOHATBHBIX JaHHBIX

2. Topanok padorel AUC «CeteBoii ropoa. O6pazoBanue

2.1. [Topsmox paboOTHl aBTOMATH3WPOBAHHOW HWH(DOPMAIMOHHONW CHCTEM
«CereBoii ropos. O0pa3oBaHue» B YUpEeKACHUN BKIIFOYACT:

2.1.1. BBOJ OCHOBHBIX JaHHBIX 00 YupexxaeHuu. Opranuzaius 10CcTyna paboOTHUKOB
[xonsl k AUC «CeteBoii ropoa. OOpazoBaHHEY.

2.1.2. Benenue TUYHBIX JI€] COTPYAHUKOB, OOYYAIOIIMXCS, POAUTEICH ISl CO3TaHMS
OTNepaTUBHBIX OTUETOB.

2.1.3. Benenue kuuru ABUKCHUS, BEACHUC PACTIMCAHUA 3aHSATHM.

2.1.4. BBeneHue »5JIEKTPOHHOIO >KypHala, IIOJIy4eHHUE CTaHAAPTHBIX OTYETOB.
ABTOMaTU3UPOBAHHOE COCTABIEHUE OTYETHOCTH.

2.1.5. Benenmue kaneHIapHO - TEMAaTHYECKUX IUIAHOB, OPTaHHU3aIUs DJIEKTPOHHOTO
nokymeHntoobopora. UcnonwzoBanue cpeacts AUC «CereBoii ropoa. OOpazoBaHue»
Ul B3aUMOJEHCTBUSL YYaCTHUKOB OOpa30oBaTENIbHOIO MpOIECcca, OpraHU3alus
JUCTAHLIMOHHOTO JOCTYyIa pOAUTENEH.

2.1.6. Benenue mopthoino cBOUX MPOEKTOB U METOAMYECKUX pa3pabOToK.

2.2. [lopsinok  ucnons3zoBanuss AMC «CereBoit ropon. OOpasoBaHue»
ompezensercs B . 4 HACTOSLIETO MOJOXKEHHUS.

3. Kanaposnslii coctaB AUC «CeteBoii ropoa. O6pazoBanue»

3.1. JomxHOCTH, KOTOpble HEoOXoauMbl i 3¢dexktuBHOM padotrer AUC
«CeteBoii ropoa. OOpa3zoBaHuE» U UX OCHOBHbIE O0S3aHHOCTH:

3.1.1. Omeemcmeennviit 3a pavomy AUC «Cemeeoii 2opod. Obpazosanuey —
opraHuzyetr paboTy BCEX THWIIOB TOJb30BaTeNie (PaOOTHHKOB, pOJUTENCH) B
YupexaeHuu:

- OCYHIECTBJISICT KOHTPOJb BEICHHsI 0a3bl JaHHBIX COTPYIHHKOB, YYAIUXCS H
poauTENEH;

- BBOJWT U KOPPEKTUPYET YICOHBIN IJIaH;

- OCYIIECTBIISIET BBEJACHUE U PEAAKTUPOBAHUE MPEIMETOB U TPYIIIT,



- OCYIIECTBIISIET BBOJ U PEAAKTUPOBAHKE PACIIMCAHNS;
- OTBEYACT 32 BHYTPEHHUN MOHUTOPHUHT CPEACTBAMHU aBTOMATHU3NPOBAHHBIX OTYETOB;
- OCYIIECTBIIIET COOp, MCIMOJIb30BAaHUE W MPEIOCTABICHHUE PYKOBOJSIIMM OpraHam
aBTOMATU3WPOBAHHBIX OTYETOB;

- IPOU3BOANUT COCTABJICHHE aBTOMATU3WPOBAHHON TOCCTATOTUYETHOCTH;

- KOHTPOJUPYET BEJICHUE KHUTHU JABIKCHUS yUaInXCs,

- MPUHUMAET y4acTHe W OCYIIECTBISET KOHTPOIb 32 3aKpbITHEM Yy4eOHOTO roja u
MePeX00M Ha HOBBINM Y4€OHBIH O,

- OKa3blBa€T METOJUYECKYI0 TOAJEPXKKY COTPYAHMKAM  YUpPEXKACHHUS IO
ucnonb3oBannio AUC;

- IPOU3BOAUT KOPPEKTUPOBKY 001Iel HH(OPMAITIHN U HACTPOEK;

- OTBeYaeT 3a o0ecnieuenue OezonacHocT pabotel AUC B Yupexaenuu;

- OTIpeIeNsIeT MpaBa JOCTyIa K CUCTEME;

- OCYIISCTBIIACT 3aKpBITHE YyYeOHOro TOJa IepexoJ Ha HOBBIM Y4YeOHBIH T0x
COBMECTHO U TI0J1 KOHTPOJIEM KOOPIUHATOPA;

- OCYIIECTBIISET BbIIauy Maposieil paboTHUKAM Y UpeKICHUS U POIUTEISAM;

- OCYIIECTBIIICT B3aMMOJICHCTBUE C POJUTEISIMH C TOMOIIBIO JTOCKU OOBSBICHUH,
ANEKTPOHHOU MOYTHI, opyma.

3.1.3. Cemeeoii yuumens:

- OCYILIECTBISIET BBOJ MHPOPMALIMHU O MOCEIIAEMOCTH U YCIIEBAEMOCTH;

- OCYILIECTBIISIET BEJCHUE KAJIEHIapHO-TEMAaTHUECKOI0 MIJITAHUPOBAHMUS;

- HCIIOJIb3YET OTYETHI JJIsl TEKYIIEH padOoThI C yUalIUMUCS U POJIUTEISIMU;

- OCYIIECTBJIIET B3aMMOJICHCTBUE C POJUTEISIMU C MOMOIIbIO JTOCKU OOBSBICHUH,
ANEKTPOHHOM MOYTHI, GopyMa.

3.1.4. Cemesoii knaccuwlii pyKogooumeinb:

- OTBEYAET 3a MPOCBETUTEILCKYIO paboTy 1o ucnoias3oBaHuio AUC «CeteBoit ropoay
Cpelu pOauTeNeH;

- OCYILIECTBIISIET JEJICHUE KIIACCa Ha MOAPYIIIIbL;

- OCYILECTBIIIET KOHTPOJIb 3a IOCEIIAEMOCTHIO C IOMOINBI aBTOMATU3UPOBAHHBIX
OTUYETOB;

- OCYILIECTBIISIET CO3/ITaHUE OPTaHU3aLMOHHBIX MEPONIPUATHI BHYTPH KJIacca;

- HCIIOJIb3YET OTYETHI JJIsl TEKYIIEeH padoThl C yHallUMUCS U POJUTEISIMU;

- OCYIIECTBIIIET B3aMMOJICHCTBUE C POJUTEISIMU C MOMOIIbIO JTOCKU OOBSBICHUH,
ANEKTPOHHOU MOYTHI, hopyMa.

3.1.5. /lenonpouzeooumens:

- OCYIIECTBJSIET BEACHUE KHHUIM JBWKEHHS BOCIMTAHHUKOB I10J KOHTPOJEM
KOOPJAMHATOPA;

- IPOU3BOAUT (popmMUpoBaHHE 0a3bl JAHHBIX BHYTPEHHUX 3JIEKTPOHHBIX JTOKYMEHTOB
0, KOHTPOJIEM KOOPAUHATOPA;

- OCYILIECTBIISIET BEJICHUE JIMYHBIX JI€J COTPYIHUKOB Y UpEkKICHNUS;

- OCYILIECTBIISIET BEICHUE DJIEKTPOHHBIX JIMYHBIX JEJT YUAIIUXCS U POAUTENCH.



3.2. Kanpossiii coctaB pabotHukoB ACY «CeteBoii ropoa. OOpazoBaHue»
pacnpezenseTcs caeayoImM 00pazom:

Ne  HasBanue noKHOCTH KomnnuectBO
yell.

Oobs3aTe1bHbIE KAAPBI
1.  OrerctBeHHBIM 3a  pabory  «CereBoii  ropon. 1

OO6pa3oBaHue»
2.  CeTteBble yuuTems Bce yuurens
3. CereBbIC KJIACCHBIC PYKOBOUTEIIN Bce knaccHbie
PYKOBOAUTENH
JlonoTHUTEIbHBIE KAAPBI
4.  JlenonpousBOIUTEIb 1
3.3. Bce nomxnoctu s obecniedenus ucnoisibzoBanus AMC «CeteBoii Topo.

OOpaszoBanue»  SBISAIOTCS BHYTPEHHUMH W YTBEPXKAAIOTCS  TPUKA30M  TIO
Vupexaenuto. TpyaoBble OTHOIIEHUS, COOTBETCTBYIOLUIME OSTHUM JOJDKHOCTSM,
pPErYJIMPYIOTCS BHYTPEHHUMH JIOKYMEHTaMu (IIpUKa3aMd U JIOJDKHOCTHBIMU
uHCTpykiusmu). Hasnauenune nHa nowkHocth B mpoekte AUC «CereBoii ropo.
OOpa3oBaHue» He OCBOOOXKIAET PaOOTHUKOB OT MX IOBCEIHEBHBIX OOS3aHHOCTEH,
OIpEJICNICHHbIX B Y4€OHOM IUIaHE U BBEJICHHBIMH JOJKHOCTHBIMU HMHCTPYKLUSIMU.
Takue 0CBOOOXKIEHHS MOTYT OBITH OCYIIECTBJIEHBI [0 JKEIaHUIO PaOOTHUKA U B
COOTBETCTBUU C TpynoBbIM KOJIeKCOM PD.

3.4. 3anuch 0 HazHaueHuM Ha nomkHocTh B mpoekre AMC «CeteBo ropon.
OO0pa3oBaHue» B TPYJIOBOW KHIXKKE HE OCYIIECTBIISETCS.

4. Topsaok ucnojn3oBanuss AUC «CerteBoii ropoa. O0pa3oBanue»

4.1. Obmee ynpasineHue paboroii B CeTeBoM ropoie B YUpexKICHUU
OCYUIECTBIISIETCS] AUPEKTOPOM IIKOJIBI.

4.2. HemnocpenctBenHoe pyKoOBOJACTBO paboTamMH, KOTOpPHIE CBSI3aHBI C
yhpaBlieHHeM, oOciyxuBaHueM U noanaepxkoil cucrembl AUC «CereBoit ropos.
OOpa3oBanue» (BKJIIOYass BCE€ MOAYIM U (PYHKIMHM CHCTEMBI), B YUpEKIECHUU
ocyuiectBisier koopaunarop AUC «Ceresoii ropoa. OOpazoBaHue».

OTBETCTBEHHBIN COBMECTHO C JUPEKTOPOM Y UPEIKIECHUS:
-OIpPEeETAI0T COCTaB HcHoaHUTeNne o0s3arenbHbix padboT B AVIC «CeteBoii ropo.

O06pa3zoBanuey» (PyKOBOMISIINX, ITEIarOTHICCKUX PAOOTHUKOB, POIUTENCH);
-IJTAHUPYIOT, OPTAHU3YIOT YCJIOBHS IJ11 paOOThI HCTIOTHUTEIICH;



-KOHTPOJMUPYIOT ycinoBus ocymectienus pabor B AMC «CeteBoit TOpo.
O6pasoBanuey, onpeaeneHHbx 3TuM [lonoxenuem;

Koopounamop nuuno:

- OTBEYAEeT 3a COONIOICHNE CPOKOB BBIMONHEHUS pabOT W OpraHU3alud OTYETHOCTH
y4acTHHKaM y4eOHO-BOCIIUTATENBLHOTO MPOLiecca;

- OTYMTHIBAETCS TIepel YYaCTHUKAMHU y4eOHO-BOCIHMTATEIBLHOTO TMpoIlecca o
coctosinuu ucnonbs3oBanus cucteMbl AUC «CeteBoit ropoa. O6pa3zoBaHUE».

4.3. PaboTpl, KOTOpBIE CBsI3aHBI C obOecrieueHneM OecriepeOOorHON paboThl B
cucteMe M paboThbl, KOTOPHIE CBA3aHbl ¢ oOecrieueHueM Oe30MacCHOCTH Ha YpOBHE
yUPEXKJICHHUS, BBITIOIHAET OTBETCTBEHHBIH 3a paboty AUC CI'O.

4.4, ExenneBHble pabOThI MO 3alOHCHUIO, BBEJICHHUIO WHpOpMamuu u
MOJACPKKE PabOThl MOJYJIE CHUCTEMBbI, COCTABICHUU OTYETOB BBHITIOJHSIOT CETECBBIC
YUUTENS U KIACCHbIE PYKOBOJIUTEH.

4.5. OtBetrctBeHHbIl 3a paboty AUNC «CeteBoit ropoa. OOpazoBaHue»
coBMecTHO ¢ CeTeBbIMHU KJIACCHBIMHU PYKOBOJAUTEIISIMHU

-TOTOBAT OTYETHl W JpPYyrHe MaTepuaibl JJs OTJAIIeHWs YdYacTHUKaM ydeOHO-
BOCIIUTATENILHOTO MPOIIecca;

-TOTOBAT MPEJIOKCHHSI IS TIOIKJIFOUYCHUS HOBBIX BO3MOXXHOCTEH CUCTEMBI;
-HaOI0IAI0T 32 paboTOH B cucTeMe yUuTeNnell U poauTeneil.



